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Telework Allowance 

You are or will be teleworking in this time of health crisis. But are 

you aware of the provisions set out in the telework agreement in 

force within the Astek group?  

As a result of the questions sent to us by e-mail, many of you have 

discovered the existence of an agreement and the daily allo-

wance provided for. 

After replying to your messages, we wanted to carry out this com-

munication in order to clarify the documents and elements ex-

pected by the company so that you can benefit from this allo-

wance. 

View  

the telework agreement  

by clicking on this link 

Abstract 

The company agreement provides for the possibility of telewor-

king on a regular or occasional basis, for health reasons or on an 

exceptional basis (which is the case in the context of the COVID-

19 epidemic). 

In order to cover part of the costs incurred (internet subscription, 

insurance, electricity, heating, etc.), the employee is entitled to a 

daily allowance of €2.50. 

How do I get the allowance? 

You need to :  

• For each month in which telework is carried out, enter the telework allowance of 2.5 € for each day of 

telework (under Kronos, type of expense statement "Justificatif", in the column "Divers") the allowance 

and specify in the commentary "Telework allowance (due to covid19)". 

• Provide the following (the 1st month of telework) as an attachment in Kronos: 

 Your manager's telework e-mail (in the case of the COVID-19 epidemic) or telework order 

 The supporting document(s) to cover the allowance paid (e.g. electricity, gas, water bills, etc.) in ac-

cordance with URSSAF rules (FR) 

 If necessary, the certificate of honour relating to the safety of its electrical installation for carrying out 

telework (model to download) 

 Proof of coverage by his personal home insurance to carry out telework. 

 

Further information: 

Unless there is an increase in the number of teleworking days, the employee does not have to provide the receipt(s) again 

each month. He must only specify the following months in the expense report as a comment: "Receipt(s) for telework ex-

penses already submitted". 

Stéphanie (Centre, Est, Ile de France, Nord, Normandie) 

Fabrice , Olivier ou Yves (Lyon) 

Frédéric (Sophia) 

Ingrid ou Rachid (Aix-En-Provence, Echirolles, Valence) 

Bruno (Bordeaux, Montpellier, Toulouse) 

Christophe (National) 

If you have any questions or difficulties, please contact your FO representatives 
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